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Online Grant Portal: Foundant

• Each stage of  the grant cycle (LOI, Application, Grant Agreement, Reports) will be 
processed through Foundant, the grant management system currently used by 
MCHF.

• When an organization is submitting multiple proposals, every project must have a 
separate application.

• Reminders, decisions, and other communications will be sent through Foundant to 
the individuals/email address responsible for submitting the application.



Existing Users: Click “Apply” at Top of  Dashboard

New Users: Complete System Registration Form 
(Organization’s address, EIN, etc.)





Grant Considerations
• Grants will generally be awarded for 12-month periods; grant 

recipients are encouraged to seek diversified funding.
• MCHF will consider paying up to 15% of  indirect costs on a case-

by-case basis.  In some instances there may be restrictions.
• Renewal grants are not assured and all required reports must be 

submitted for a renewal to be considered.
• Collaboration is encouraged, but applicants may not regrant funds 

without pre-approval. 
• Audited financial statements for the most recently completed fiscal 

year are required of  all organizations.  Applicant organizations that 
cannot meet this requirement may be eligible for an exemption on 
a case-by-case basis upon review of  the full grant application.

• A project budget must be submitted; site visits may be required. 



Letter of  Inquiry (LOI) Form
• Project Name: Clear, concise phrases with titles that have direct 

relevance to the proposed project.
• Requested Grant Amount: $75,000 - $1,000,000 is the preferred range.
• Project Status: MCHF will consider funding new initiatives, 

expansions or enhancements of  existing initiatives, renewal of  
previous MCHF grants, or existing projects that otherwise could not 
continue without additional financial support.

• Target Population: Projects must serve one of  MCHF’s priority 
populations and be specifically focused on low-income New York 
residents OR underserved/disadvantaged New Yorkers from various 
socioeconomic backgrounds. 

• Project Description: Provide clear overview of  what you hope to 
accomplish and how it will benefit low-income New Yorkers.

• Planned Use of  Grant Funds: Must use MCHF budget template.
• Goals and Intended Outcomes: Please provide quantitative, results-

based metrics including the number of  people to be served and/or 
total number of  services to be rendered. 



What is Required in the Application?
• Narrative Components

• Organizational Overview, Ongoing Programs

• Description of  Project, including Mission Alignment

• Populations Served, Outcomes, Metrics, Partnerships, Key Roles and 
Responsibilities

• Budgets

• Organizational Budget

• Detailed Project Budget (MCHF Template)

• Supporting Documentation

• Proof  of  Tax Exempt Status

• Most Recent 990 and Audited Financials (if  applicable)

• Annual Report

• Largest Funders

• List of  Board of  Directors

• CEO Signature


